Welcome to Tanfield Lea
Community Primary
School

Pre-School

2020-2021
All information in this brochure is correct at time of printing.
Some changes in arrangements may occur throughout the year.
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Welcome!
We wish to welcome you and your child to Tanfield Lea Community Primary
School Early Years Foundation Stage, Pre-School.
As you can appreciate things have been very different in school since
March due to the outbreak of Covid 19. This brochure is a summary of
what we hope to be able to offer your child in September—however this
may be different depending on government guidelines.

Children who visit the unit at the
beginning of the week will be
known as the Bumblebees.
Days and times are….
Monday, Tuesday: 8.55-3.10
Wednesday: 8.55-11.30

Children who visit the unit at the
end of the week will be known as
the Ladybirds.
Days and times are….
Wednesday: 12.50-3.10
Thursday, Friday:8.55-3.10

Children who attend the unit full time will be known as the Caterpillars.
Days and times are Monday—Friday 8.55-3.10.

It is our aim to provide the best possible education for your child. Starting
school is a major stepping stone in any child’s life and it is our intention to
make the transition as smooth as possible.
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Who is who in the Early Years?
Your child will have most contact with these adults (The Early Years Team).
They work in the unit full time.

Mrs A. Geach
Reception Teacher
and Early Years
Leader

Mr J. Durham
Reception Teacher

Mrs J. Dunham
Pre-School Teacher

Miss D. Armin
Teaching Assistant

Mrs R. Watson
Teaching Assistant
for Pre-School

Mrs E. Jackson
Teaching Assistant

Other adults your child will frequently meet in school…..
Miss K. Hemmings, Head Teacher
Mr M. Temple, Deputy Head Teacher
Mrs T. Davis, Inclusion Co-ordinator
Mrs V. Jackson, Play Supervisor
Mrs K. Cooke, School Business Manager
Mrs T. Dixon, Secretary in Main School Office
Mrs C. Townsend, Clerical Assistant and Breakfast Club Leader
Mr A. Barclay, Caretaker
Mrs L. Ovington, Friends of Tanfield fundraising group
Mrs L. Bell, Parent Support Advisor
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Key Person
Young children thrive from a base of loving and secure relationships. At home
this is normally provided by a child’s parents. In Pre-School it can also be
provided by a key person. A key person is a named member of staff with
responsibilities for a small group of children who helps those children in the
group feel safe and cared for.
Your child’s key person is Mrs Dunham.

The role of a key person is an important one. It is an approach which is set out
in Early Years guidelines. It involves the key person responding sensitively to
children’s feelings and behaviours and meeting emotional needs by giving
reassurance, such as when they are new to a setting or class. This supports
the child’s emotional well-being. The key person supports physical needs too,
helping with issues like toileting, eating and dressing. That person is a familiar
figure who is accessible and available as a point of contact for parents, and
one who builds relationships with the child and parents or carers.
Records of development and care are created and shared by the key person
and parents. Small groups foster close bonds between the child and the key
person in a way that large groups cannot easily do. These groups allow the key
person to better ‘tune into’ children’s play and their conversations to really
get to know the children in the group well. Children who feel settled and happy
and are more confident to explore and as a result become more capable
learners.

Mrs Dunham will work alongside the other members of the Early Years Team
to plan and prepare activities for our Pre-School children.
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Transition to Pre-School
Starting Pre-School can be a daunting time for both parents and children.
We have various strategies to ensure that your child’s transition is as
smooth as possible.
We like to get to know all about your child before they start school. The
more we know the more we can plan for their interests and needs in order to
get them settled in and feeling secure in school.
The main educator in you child’s life is yourself! You know your child much
better than anyone else and we are sure that you will have already provided
them with a wealth of love and experience to help your child to develop into a
successful learner. Sadly we can’t hold our usual transition meetings this
year, but are pleased that you are able to meet with us before the end of
term to discuss your child and ask us any questions about our provision. We
have sent you a ‘Welcome Pack’ of forms and information and ask that you
return the completed forms as soon as possible.
We look forward to reading your “All about my child” document so that we
can begin to build a picture and gain understanding of each child’s individual
character and needs.

What happens if your child is already attending another nursery or has a
child minder?
Mrs Dunham will make contact with their current key person. She will discuss
your child’s individual needs and abilities. This gives us further insight into
how we can expect them to settle and their next steps in learning.
Please let us know if your child is currently attending another nursery or has
a child minder on your “All about my Child” sheet.
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We invite you into Pre-School everyday to help your child to get
sorted and settled. Use this time to look at wall displays in the base and
resources that they will be using. Again—we are not sure, at this time, how
dropping off and collecting children will work. The following tells you how it
has worked in previous years. If it’s different to this in September, we’ll let
you know.

If you are concerned about how your child has settled we welcome telephone
calls from parents who need to be reassured that their child is happily
playing after their departure. Your anxiety is only natural.
To help children to cope with their tiredness, we will have a “chill out” time
where children can relax in the indoor learning environment without the
Reception children. Children who are used to a daytime nap find this session
beneficial.
At home time, it is likely that your child will be tired, especially in the first
few weeks. Be prepared to be extra patient and loving and to spend some time
with your child talking about their new experiences. This will help to give your
child a sense of security.
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What will your child need to bring to school with them?
Your child will have a designated storage drawer. Please send in the following
named items at the beginning of the year for them to keep in there……
•
•
•
•

One pair of named Wellington boots
A sunhat
A packet of wipes
A set of spare, old clothes including at least one pair of underpants /
knickers and socks.

In addition to these items we will also ask your child to bring in the following:
Once per week (day to be confirmed in September) : A “show and tell”
object from home that they can share with their key group.
Once per week (day to be confirmed in September) : A Library book. This will
be selected by your child and sent home. Please share the book with your
child. It is for an adult to read to them.
We do not expect Pre-School children to be able to read the print at this
stage.
Everyday we’d like them to bring their school bag. This is
provided free of charge (a gift from the Friends of
Tanfield Lea). We recommend that you add something to
your child’s bag so that they can recognise it as their
own, e.g. one or two small key rings and we hope they’ll
continue to use the bag when they change year groups.

Please ensure your child always comes to school wearing clothes appropriate to
the weather, e.g. hats, scarves and gloves. These shoul.d also be fully labelled.
Children have a right to access the outdoor learning environment
everyday.
On hot days please ensure that sunscreen of Factor 50 is applied before
school. Children can bring in sunscreen from home but must apply it
themselves.
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You can choose for your child to have a school dinner or packed lunch.

School dinners cost £2.52 per day (£5.04 for 2 days, £12.60 for 5 days).
School dinners are prepared inline with government guidelines.
Packed lunches must conform to our packed lunch policy.
There is a notice period of two weeks if you wish your child to change from
packed lunch to a school dinner or vice versa.
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School Uniform
Wearing a school uniform encourages a sense of pride and belonging for
young children. We ask you to support us in encouraging your child to wear
their uniform with pride. This consists of:

Black or grey
Racing green
White
Black
Green gingham

skirt/shorts/trousers/leggings/tracksuit bottoms
sweatshirt/jumper/cardigan
polo shirt
sensible shoes or black trainers
summer dresses

CHILDREN IN PRE-SCHOOL DO NOT REQUIRE A P.E. KIT
Young children find fiddly fastenings such as buckles and belts difficult to
manage. For this reason we encourage you to choose Velcro fastenings or
other fastenings that your child can manage when selecting uniform.
Uniforms can be ordered from the school website at any time:

http://www.tanfieldlea-primary.durham.sch.uk/
Young children find small clothes difficult to get on and off. For this reason
we encourage that your child has plenty of room in their uniform. If in doubt
about sizing choose the larger option.
We will encourage your child to take responsibility for their own uniform. It is
impossible for us to know who every item of clothing belongs to! We ask that
every item of clothing is clearly labelled with your child’s name. Some clothing
ordered from school is pre-named.
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What will happen on a typical day?
The following describes how school was before COVID-19. We hope this is
what we’ll offer from September but again, we can’t be sure at this point.
Once your child is in Pre-School full time this is what you can expect on a
Monday and Tuesday or Thursday and Friday.
8.55-9.10

Self-registration and catch up with our friends. You are
welcome to visit the Pre-School base room during this
time.

9.10-9.25

Key group activity (including stories and rhymes)

9.25-11.20

Structured play and adult-led group activities both
indoors and out, fruit and milk.

11.10-11.30

Physical activities

11.30-12.45

Lunch time provision

12.45-1.00

Key group carpet session (including stories and rhymes)

1.10-2.40

Structured play and adult-led group activities both
indoors and out

2.40-3.10

Carpet session

3.10

Home time, please collect your child from the Pre-School
waiting area. We know that many of you have children in
Reception, Year 1 and Year 2 to collect from the lower
school yard at 3.10. We aim for Pre-School children to be
out promptly which will give you ample time to collect
other children.
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Arrangements for Wednesdays
Bumblebees and Ladybirds are only in Pre-School for half a day on
Wednesdays. Drop-off and pick up arrangements will be different to those
described on the previous page.
Arrangements for Bumblebees
8.55-9.10 Self-registration and catch up with our friends. You are
welcome to visit the Pre-School base room during this
time.
9.10-9.25 Key group activity (including stories and rhymes)
9.25-11.15 Structured play and adult-led group activities both
indoors and out, fruit and milk.
11.15-11.30 Carpet session
At 11.25

A member of staff will unlock the pedestrian gate and bring all
parents as a group to collect their children. For security reasons
this gate will then be locked. All children and parents will be
escorted back to the pedestrian gate by two members of staff,
and any parent who was late for collecting their child will have
their child brought to them at the gate.

Arrangements for Ladybirds

12.45:

Staff will greet you at the pedestrian gate and escort you and
your child to the pre-school door. For security reasons this gate
will then be locked. Once children are settled parents must leave
together, again through the pedestrian gate which will be
re-opened by a member of staff. Any late children must leave
their parents at the gate and will be collected by staff and
brought to the Early Years Unit.

12.45-1.05 Self-registration and catch up with our friends.
1.05-2.40 Structured play and adult-led group activities both
indoors and out, fruit and milk.
2.40-3.10 Carpet session then home time with same arrangements as other
days. Home time with the same arrangements as other days.
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Punctuality

We wish all parents to understand that lateness affects your own child’s
education and disrupts that of the other children in you child’s class. We
expect all children to be in school for the beginning of the session . If your
child is going to be late please bring him / her into school as soon as
possible via the main entrance. Lateness is recorded and parents who
frequently bring children in late will be asked to discuss their difficulties
with the Head Teacher.
We look forward to your support in this matter and in helping to maintain
high standards and expectations at our school.
Children who have not been collected by 3.15 will be taken over to wait at
the main office. If, for any reason, you are going to be late to collect your
child please let us know ASAP.

Attendance
At Tanfield Lea Community Primary School we try to ensure good attendance
and punctuality. If your child is unable to attend school for some reason, then
you should inform us by 10 a.m. on the first day of their absence. You may
notify us, by telephone or in person at the main office. The information we
require is as follows:
Name of child
Class
Reason for absence
Likely date of return (if known)
Reasons for absence include illness, attendance at medical examinations /
consultations, attendance at dental appointments, attendance at speech
therapy sessions.
100% attendance will be celebrated at the end of each term!

If you require Leave of Absence, for a particular occasion or reason , the
school must be informed. There is a form to complete which you can get from
the office for this. If for some reason the school does not receive
notification of absence you will generally be contacted by the school to find
out why your child is not in school.
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Holiday Dates

SCHOOL HOLIDAYS 2020 / 2021

Tanfield Lea Community Primary School will re-assemble on Tuesday, 1st September
2020, for the commencement of the Autumn Term. Thereafter holidays for the 2020 / 2021
academic year are shown below –
please note that these may differ from other schools in the area due to Teacher Training days.
Holiday
(plus 5 days to be identified at school
level)

Closing Date

Date Re-open for Teaching
Purposes

Monday, 20th July 2020

Tuesday, 1st September 2020

Friday, 23rd October 2020

Monday, 2nd November 2020

Teacher Training Day (2 days)

Wednesday, 18th November
2020

Monday, 23rd November 2020

Christmas 2020 (2 weeks)

Friday, 18th December 2020

Monday, 4th January 2021

Friday, 12th February 2021

Monday, 22nd February 2021

Easter 2021 (2 weeks)

Friday, 26th March 2021

Monday, 12th April 2021

May Day 2021 (1 day)

Friday, 30th April 2021

Tuesday, 4th May 2021

Summer Half-Term 2021 (1 week )
Teacher Training Days (3 days)

Tuesday, 25th May 2021

Monday, 7th June 2021

Summer 2021

Tuesday, 20th July 2021

To Be Confirmed

Summer 2020

Autumn Half-Term 2020 (1 week)

Spring Half-Term 2021 (1 week)

N.B. Due to the changes in amendments to School Attendance Regulations Head Teachers may not
grant ANY leave of absence during term-time unless there are exceptional circumstances. From
September 2015 parents will be fined if they choose to take their child out of school for more than 6
days unauthorised absence over a rolling 12 week period.
Exceptional circumstances will be extremely rare.

TEACHER TRAINING DAYS – SCHOOL CLOSED TO PUPILS :19th, 20th November 2020 and 26th, 27th, 28th MAY 2021
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Keeping Safe
•

•

•
•

•

Children should always be accompanied by a responsible adult at the
beginning and end of the school day
Please bring your child to school via the pedestrian entrance clearly
signposted off the main footpath on to the lower school yard
Please do not bring dogs onto the school site
Parents and other adults who bring their children to school by car must not
use the staff car park.
Please note the following are hazardous and should be avoided at all times:
-Parking / stopping on double yellow zigzag lines outside of the school
-Reversing into driveways and side streets
-Making u-turns on the main road
-Parking near the traffic island
-Parking on the school grounds or entrance ways
-Driving onto the school site
-Obstructing access to St Margaret’s Terrace and King Edward Terrace
To ensure security the school grounds are locked during the school day
between 9.10am and 3.00pm. Access during this time can only be made via
the school main entrance.
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Medication
Generally only medicines prescribed by a doctor can be administered by
staff in school.
We will ask you to complete a form prior to the medication being given.
If you have any questions regarding medication in school please see Miss
Armin or Mrs Watson.

Jewellery
It is school and Durham County Local Authority policy that all pupils taking
part in physical education lessons remove items of jewellery on the grounds of
personal safety.
Children are only allowed to wear a wrist watch and stud earrings —if they
have their ears pierced. No other jewellery is permitted.
As children in Pre-School participate in physical activity on a daily basis we
ask that they do not wear any earrings for school unless they can take them
off themselves. Only stud earrings should be worn.
If you intend to have you child’s ears pierced please do so at the beginning of
the summer holidays so they will have time to heal before the start of the
new school year.
The issue of safety is relevant not only to the risk that applies to the wearer
of jewellery but also to other pupils in the same class who may come into
contact with the wearer in physical activities. Pupils and staff are covered
against accidents by a public liability insurance scheme only if they adhere to
the LA’s stated policy and practice.

17

Lunchtime arrangements
Lunchtime can be quite a daunting time. For this reason there will be a
member of the Early Years team with Pre-School children for the entire
lunchtime experience.
Before going for lunch children will be given an apron for them to wear
while they go to the hall. This makes them easily recognisable.
When your child gets to the dinner hall, he or she will sit near to other key
group members. They will sit on a table that is appropriate to their size.
Children in Pre-School will be served their school dinner to their table. We
will know what to serve them as they will have placed their order earlier in
the morning from a choice of three options.
“Recent research by the School Food Trust shows that school meals are now consistently more nutritious than packed lunches, giving the children who eat them a better
foundation for good health.
School food can help shape the eating habits that lead to a healthier diet. National
standards mean that school lunches provide at least one portion of fruit and one portion
of vegetables every day for each pupil and they ensure food is lower in fat, sugar and
salt by restricting deep-fried foods and not allowing chocolate, sweets, salty snacks and
sugary drinks. packed lunch or a school dinner”
Why School Food Matters website

We will make a note of any eating issues that arise over lunch and let you
know about them at the end of the day. We will encourage children to
choose food that we know they like. When they have finished their lunch all
Pre-School will go back to the classroom together.
Children who bring a packed lunch will be able to sit near to children who
have a school dinner.
Here are some photographs to show how we are currently operating our
lunchtime—June 2020. This may be different in September.
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Snack time
We are unsure of what the arrangement for Snack Time will be in September.
This is what would usually happen for snack time. We’ll wait for guidance from
the government before deciding how we’ll operate in September.
Every morning we operate a rolling snack system. This means one of the tables
is covered with an attractive, wipe-clean cloth and children visit it to have a
piece of fruit at a time that suits them. They are encouraged to be
independent. They remove their own photograph from their milk to show that
they have had their snack.
At the snack table every child is given a piece of fruit. You should have
already completed and returned your Cool Milk application on separate form if
you would like your child to receive milk free of charge during their Pre-School
year.
Snack time is an important time for children. It is a wonderful social
experience and encourages children to develop an understanding of the
benefits of a healthy diet.
Children have unlimited access to drinking water throughout the day which
they pour themselves. We will provide each with their own named cup.
Your child is encouraged to bring in a birthday cake at the time of their
birthday. We will use it as part of our cultural education.
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The Early Years Foundation Stage Curriculum
During your child’s year in Pre-School they follow the Early Years
Foundation Stage Curriculum (EYFS). This is a continuation of previous
nursery experiences and provides the opportunities that children will need
for entry to Reception. We have a statutory obligation to follow this
Curriculum in the Early Years. The four guiding principles behind the EYFS
curriculum are…
• every child is a unique child, who is constantly learning and can be
resilient, capable, confident and self-assured
•

children learn to be strong and independent through positive
relationships

children learn and develop well in enabling environments, in which their
experiences respond to their individual needs. There needs to be a strong
partnership between home and school to enable this to happen
•

children develop and learn in different ways and at different rates.
The framework covers the education and care of all children in early
years provision, including children with special educational needs and
disabilities.
•

Our Early Years Unit is a carefully planned and well-resourced environment
which caters for the various needs of young children and encourages
independence. We offer a broad range of experiences for the early years
both indoors and outdoors. Our Early Years team plan a range of purposeful
activities, both structured play and teacher-led tasks, which match the
differing needs of our young learners.
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These activities support the three prime areas and four specific areas of
learning in the foundation stage. These are….

Prime area

•

Making relationships

•

Self confidence and awareness

•

Managing feelings and behaviour

Prime area

•

Speaking

Communication
and Language

•

Listening and attention

•

Understanding

Prime area

•

Moving and handling

Physical
Development

•

Health and self care

Specific area

•

Reading

Literacy

•

Writing

Specific area

•

Numbers

Mathematics

•

Shape, Space and Measure

Specific area

•

People and Communities

Understanding
the World

•

The World

•

Technology

Specific area

•

Exploring and using media and materials

Expressive Arts

•

Being imaginative

Personal, Social
and Emotional
Development

21

Star of the Week

Once your child is in Pre-School full time we will begin to award “Star of the
Week” to one deserving Bumblebee on a Wednesday and one deserving Ladybird
and Caterpillar on a Friday. This will be because of something they have done
throughout the week that has impressed one of the Early Years team.
When your child is chosen to be “Star of the Week” it is a wonderful achievement
and you should be extremely proud! They will be given the opportunity to take
home a key group mascot for the weekend.

With the mascot is a diary in which we ask you to record any adventures from
their time at home.
Please include writing by yourself and / or your child and photographs of what you
have been doing. If you do not have a printer you can e-mail us one or two
photographs and we will print them out for you. Please use the following e-mail
address….
preschool@tanfieldleaprimary.co.uk
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Documenting and Showcasing our Learning Journeys
Our learning environment is used as a story of children’s interests, ideas, new skills and
facts that they acquire through the Pre-School year. Here are a few examples...

Each child will have space on their
learning boards—here we collate
evidence from home and school to
show what they have been learning
and to support them in achieving
their next steps.

An example of an interactive display
based on shadows—here children are
encouraged to make their own shadows
using a projector. The display was
inspired by the film “Peter Pan”.
This display focuses on
the importance of links
between school and home
learning.

This display shows what children have
learned throughout the year about
different seasons. It captures what
children have said, sketches they have
made and photographs of them engaged
in learning.
We keep individual Literacy and Mathematics books for every child.
We use floor books and Twitter to document learning for groups following
children’s interests. This is inline with our long-term School Early Years
plan. You can follow us @TanfieldPrimary or please ask to see our floor
book selection.
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Home / School links
We know that a lot of learning happens at home and we would like to know
more about this. Contributions may include…
A tag stuck onto you child’s shining star, e.g.
Tags can be found in your child’s organiser that he or she will receive in
September.
•

Post-cards sent from places you visit.
It is very exciting and promotes a lot of discussion when a member of the
clerical staff brings us a special delivery!
•

Photographs from home.
If you have any photographs of anything you have been doing at home that you
would like to share with us why not send them in for us to share?
•

Models they have made for us to look at and talk about.
We can photograph these then send home the model.
•

•

Pictures they have drawn or writing they have produced.

Children get a great deal of satisfaction and develop a sense of security in
seeing work from home when they are in school.
Please ask if you’d like to see samples of your child’s work… please don’t feel that you
have to wait for Stay and Play or Parents’ Evening!
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Home School links: Stay and Play

Throughout the year we hope we can invite you into the classroom for short
sessions to give you an insight into Pre-School life. You will have the
opportunity to observe a key group session then play with your child in the
classroom. You will find out more about what he or she likes doing at school.
We find that these events are well attended and give you the opportunity to
further develop relationships with your own child and talk to other parents
about children’s learning. Feedback from sessions this year has included…
“I couldn’t believe how much things had changed since I was at school”
“ I didn't know that my child was capable of tidying up so well. I will download
the tidy-up song to my iPod!”
We hope to be running Stay and Play sessions regularly throughout the
year.
Other ways in which you can help
•
•
•
•
•
•

•
•
•
•

If your child receives “Star of the Week” or any stickers give lots of
praise.
Ensure that your child attends Pre-School every day.
Notify us immediately if your child is going to be absent and why.
Ensure that your child arrives punctually and is collected promptly.
Instilling good habits at this age lasts a lifetime!
Tell us if you have changed your details.
Please make use of our Parent Support Advisor (PSA) , Mrs Bell.
Encourage your child to wear a uniform and ensure that all uniform items
are clearly labelled.
Encourage your child to eat breakfast before coming to school and have a
set routine and time for going to bed to ensure a good night’s sleep.
Encourage your child to be independent at home (e.g. to expect them to tidy
up toys when they have finished and to dress themselves).
Always respect any work sent home from school. It may look like scribble to
you but to them it is a masterpiece!
Please come and see us if you have any concerns or further questions
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The early years in your child’s education are very important ones.
At Tanfield Lea Community Primary School parents, children and
teachers work in harmony to create partnerships which support and
value all children and build a strong foundation for future learning.
We sincerely hope that we will help to make your child’s initial steps
towards independence happy and successful and that you and your
child will treasure the memories of those first special moments in
school.
Here’s to a productive and enjoyable partnership!
The Early Years Team
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